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The following slides describe:

e How users can generate the Refereed
Publications Data Summary Report
from their WebCV account

e What data from WebCV is used to
populate the Report

e Troubleshooting tips
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How to generate the Refereed Publications Data Summary Report

Choose “Refereed Publications Data Summary” from the “Reports” menu tab, and click the
“Generate Report” button.
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Click on the Click here link, and you will be prompted to either “Open” or
“Save” your Report (the Report is generated as a Word rtf document)
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Sample Refereed Publications Data Summary Report

UNIVERSITY OF TORONTO

Refereed Publications Data Summary

Professor Mark Bold Jr.

Total #As | Total #As | G #AS | Total #As
Year Principal Co-Principal Responsible Collaborator Total #
Author Author A[:.lthc}r or Co-Author
2014 1 1 2 1 i)
2013 2 1 3
2012 2 4 B
2011 1 1 1 3
2010 2 1 1 2 B
2009 3 1 4
2008 1 5 B
2007 1 1 2
2006 2 3 5
2005 2 2 4
2004 3 3 B
2003 2 3 5
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The following fields in a Publications record are used in the

Refereed Publications Data Summary Report:
Publication Type, Peer Reviewed, Role, Publication Status, Date

-
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Publication Type

Peer Reviewed

Role

Publication Status

Date

Number Of Contributors

Author(s)

Article Title

Editors

Journal Name
Volume

Issue
Page Range

Baslalim o w
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Joumal Aricles
o

Principal Author
Published
2014 - MEI}" - -

Rosonke J, Choi 5, LaPier M, Bold M, &t al.

The development of recommendations for new safe approaches to the transfusion of blood produ

Blood
T3

Suppl 1
1-7
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Field #1: Publication Type

The following Publication Types are included
in the Refereed Publications Summary Report:

Abstracts

Book Chapters

Books

Books Edited

Case Reports

Clinical Care Guidelines
Commentaries
Editorials

Journal Articles

Journal Issues

Letters to Editor
Magazine Entries
Manuals

Monographs
Multimedia

Other Specify (User Defined) Types

The following Publication Types are not
included in the Refereed Publications
Summary Report:

— In Preparation
— Newspaper Articles
— Online Resources



Field #2: Peer Reviewed

Peer Reviewed @

The Refereed Publications Data Summary
Report contains data from peer-reviewed
publications only. For publications that are
peer reviewed to be included on the
Report, then the “Peer Reviewed”
checkbox must be checked for individual
publication records.



Field #3: Role

Total # As Total # As T‘gzL fﬂf"" Total # As
Principal Co-Principal - Collaborator
Author Author Reaﬂp:ﬁz !:rble or Co-Author

Only four standard publication roles in WebCV are counted
in the Refereed Publications Data Summary Report:

. Principal Author

. Co-Principal Author

. Senior Responsible Author
. Collaborator or Co-Author

All other roles (Acknowledged in Publication (not author), Editor,
or Other-Specify (User Defined) roles) are not counted in the
Report.



Field #4: Publication Status

Publication Status — Select Publication Status —

o] [y i LI :
Published

Accepted / In Press
Submitted

Only “Published” and “Accepted/In Press”
publications are counted on the Refereed
Publications Data Summary Report. Those
publications that are “Submitted”, or that
have a blank Publication Status, are not
included in the Report.



g Field #5: Date

Total #As | Total #As | 'Qal #AS | 1oml #As
Year Principal Co-Principal Collaborator Total #

Author

Author Author Sl oadls or Co-Author

The first column in the Refereed
Publications Data Summary Report is for
the year of the publication(s). If the
publication year has not been entered in
the “Date” field of an individual publication
record, then that publication will not be
counted on the Report.



Troubleshooting

If you believe that a publication is being
mistakenly excluded from the counts on your
Refereed Publications Data Summary Report,
then go to the applicable record in the
Publications section of your WebCV account,

and check the following:
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Field Name Possible Issue

Publication Type

Peer Reviewed

Role

Publication Status

Date

Is the Publication Type field set to one of the 16 types that
are included in the Report? (as set out in Slide 8 above) If
not, and it is set to either “In Preparation”, “Newspaper
Articles”, or “Online Resources”, then this record is being

properly excluded from the Report.

Is the Peer Reviewed checkbox checked or unchecked? If
unchecked, then this record is being properly excluded from
the Report.

Is your Role set to one of the four roles that are counted on
the Report? (i.e., Principal Author, Co-Principal Author,
Senior Responsible Author, or Coauthor or Collaborator) If
not, then this record is being properly excluded from the
Report.

Is the Publication Status field set to either “Published” or
“Accepted/In Press”? If not, then this record is being
properly excluded from the Report.

Has a year been entered in the Date field? If not, then this
record is being properly excluded from the Report.



